Amanda Fraser                                         1763 Basil Avenue  Boardman, Ohio  44514
                      (330) 503-0980  amfraser@student.ysu.edu
Objective

To obtain a full-time position upon graduation in the field of accounting.

Education

Youngstown State University, Youngstown, Ohio               
Williamson College of Business Administration – AACSB Accredited                                                       
Bachelor of Science in Business Administration, December 2011                                                                         
Major:  Accounting                     GPA:  3.93
Significant Coursework
Financial Accounting, Managerial Accounting, Cost Accounting, Intermediate Accounting I & II, Advanced Accounting, Auditing, Professional Ethics, Business Finance, Federal Taxation, Business Law I & II, Management Information Systems, Accounting Information Systems
Computer Skills

Microsoft Excel, Word, PowerPoint, Access, Email, Internet Explorer, Mozilla Firefox, CompuStat, CCH
Related Experience

Cochran Sparkle Market, Boardman, Ohio                                                                                               
Supervisor & Office Manager (January 2005 – Present)

· Supervise fourteen cashiers

· Enhance multitasking skills and customer relations through managing customer service
· Process purchase supplies requisitions and distribute supplies

· Provide training to new and current employees

· Prepare reports and spreadsheets

· Maintain files and daily reports for all departments

· Receive incoming calls and transfer efficiently

· Handle between $40,000 and $70,000 cash daily
· Process checks, EBT slips, credit cards, WIC coupons, money orders, and lottery retailing

· Maintain bad checks system

Keich Concessions, Canfield, Ohio

Concessionaire (June 2003 – October 2006)

· Handled approximately $2,000 daily in cash

· Provided efficient service in a fast-paced environment

· Enhanced customer relations

Honors & Activities
Dean’s List, seven semesters

Youth Ministry and Lector at St. Matthias Church

January 2003 – Present
Volunteer tutor at Paul C. Bunn Elementary


August 2006 – January 2007

Volunteer help at the Rich Center and Summit Academy

August 2006 – January 2007

References Available Upon Request
